
STUDENT - PARENT HANDBOOK
Las Virgenes Unified School District

Principal: Liberty Logan
Office Hours: 7:45 AM - 4:00 PM

Our Mission: To promote 21st-century learning that goes above and beyond a standards-based instructional
program to elevate global literacy for our students through language immersion and STEM.

L - Dual Language (English/Spanish) immersion in TK through fifth grade.
S - Science presented through hands-on units and integrated throughout the curriculum
T - Technology infused into all curricular areas.
E - Engineering and design process (ask→ imagine→ plan→ create→ improve) embedded.
M - Mathematically rich learning environments.
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ANNUAL CALENDAR

Wednesday Morning Assembly: From 8:20 until about 8:35 AM every Wednesday, all grades assemble for a
brief presentation by the principal, one of the classes, or another presenter. Parents are invited and encouraged
to attend! In addition, the school holds our Valiant Voyager Assembly once a month to recognize students for
their embodiment of one of the six student dispositions. The school will notify the parents of student recipients.
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SCHOOL ATTENDANCE POLICIES
Absences: State law requires children to attend school regularly. Attendance is a joint responsibility of
parents/guardians and their children. Absences disrupt your child’s learning, impact classroom activities, and
reduce our school’s state funding per child. All unverified absences must be cleared within 72 hours, or they
will be considered unexcused and noted on your child’s attendance record.

To report an absence, you must email sesattendance@lvusd.org to report your child’s absence. Please include
1) your name, 2) the child’s name, 3) the date(s) of absence, and 4) the reason for the absence. Without an
email, a signed note, or a recorded voicemail on the attendance line, the absence is unexcused until clarified.

Per district policy and state law, the following circumstances are considered excused absences: illness;
medical, dental, and optometry services; quarantine; funeral of the immediate family (limited to 1-day in-state,
three days out-of-state); religious observance; pre-approved absence. All other reasons are considered
unexcused, even if an email, phone call, or note verified the absence. If your child is to be out for five days or
more, s/he may be eligible for an Independent Study Contract. Please inform your child’s teacher and the
Office at least seven days in advance if this situation arises.

Arrival: Arrival at school in an unhurried and calm manner sets the tone for a successful learning day and
ensures the child will receive the full benefit of the day’s lessons. Arriving late is stressful for your child and
disrupts the educational program. Please leave early enough to allow for morning “drop-off” traffic. No parking
is permitted in the school “drop-off/pick-up” zone. There is ample parking on the surrounding residential
streets or white zones. ALL spots in the lots are reserved for staff unless otherwise stated.

Tardies: Students arriving after 8:15 AM must stop by the office with the parent/guardian to verify their child’s
arrival at school.
A late pass will be issued at that time. If your child has three late arrivals above 30 minutes, that will equate to
a school day unless the reason for arriving late is “excused” in the above-mentioned district and state
guidelines. Excessive absences and tardies will result in a referral to the School Attendance Review Board
(SARB) and/or could also result in the loss of an Interdistrict Permit. Excessive tardies and absences will result
in an attendance meeting with the principal to create a school attendance improvement plan.

Pick-Up: Students are dismissed according to the schedule of the day. Please be on time to pick up your child if
they are not attending an on-site aftercare program. If parents are running late, it is important to call the office
and inform the school. Please note: The office staff may not hear voicemail messages reporting such
circumstances to pass the message on to the child.

Please do not call the office to communicate changes to students’ after-school schedules in any circumstance
other than an emergency. Playdates, after-school activities, and appointments must be discussed and arranged
each day before school.

Early Pick-Up: For the same reasons that tardiness and hurried mornings can disrupt the learning day, early
pick-up is also strongly discouraged and disruptive to learning. If your child must be picked up early, s/he must
be signed out by a parent/guardian with a valid reason. Being picked up more than 30 minutes early three
times or more will also equal a “truant” absence unless a valid medical or other excusable reason is provided.
Students must always return to the school campus on field trip days and may not go home from the field trip
destination.

For safety reasons, your child will not be released from school to anyone not listed in the emergency contacts
without written permission from a parent/guardian and the presentation of a valid picture ID.

CAMPUS SAFETY POLICIES

2
22/23 Sumac Student - Parent Handbook - Rev. 7/22 LL

mailto:sesattendance@lvusd.org
https://www.lvusd.org/cms/lib/CA01930645/Centricity/Domain/629/Request%20for%20Pre%20approval%20absence.pdf


22/2 3 STUDENT AND PARENT HANDBOOK

Visitors/Volunteers: All visitors and volunteers must check in at the office upon arrival. Visitor badges must be
worn at all times while on campus. Again, parking is not permitted in our designated school drop-off/pick-up
zone. There is ample parking on the surrounding residential streets or white zones. Please be respectful when
parking and do not block our neighbors' driveways.

Contact Information: Please ensure that personal contact information is always updated in AERIES.
Emergency Plan: A comprehensive Emergency Plan in the event of a disaster, such as an earthquake or fire, is kept
in the office and provided to all staff members. Students practice monthly fire and twice-yearly active shooter
drills with Mariposa staff/students, and district-wide disaster drills are conducted twice yearly.

Tra�c Safety: Student safety is our highest priority. When dropping off or picking up, please be courteous to
other drivers. Our children will model our manners and the respectful way we treat others. Please adhere to
the following safety guidelines:

● NO double parking – this is a safety issue.
● Please stay off of your cell phones while driving.
● Do not park in staff parking spots – all are reserved at all times of every school day whether or not the

spot is currently being used.
● Let your child off on the curbside of the carline only.
● Please pay careful attention when pulling out of the drop-off zone.

GENERAL CAMPUS MANAGEMENT POLICIES
Shared Campus with Mariposa: We are fortunate to share a school campus with our sister K-8 school. Out of
respect for this shared arrangement, we must be conscious of our presence on our shared campus. Mariposa
students and Sumac students will have shared use of the health office, library, and multi-purpose room. Our
shared arrangement's success will depend upon our acknowledgment of and abidance by the shared
Mariposa/Sumac usage rules for these facilities. Please see the office staff for questions or clarifications.

Communication with Sta� and Students during the School Day: Classes will not be interrupted to deliver messages to
students (except in emergencies). Emergency notes/messages and forgotten lunches can be left with the office
manager and will be delivered to students at an appropriate time or through established classroom
procedures. Please try to help your child get into a routine to remember their lunch each day. This teaches
responsibility and lessens the workload of the office staff.

Contacting your Child’s Teacher(s): Teachers are often unable to read emails or receive voicemails during school
hours. Although teachers make every effort possible to reply as soon as possible to parent communications,
teachers have 48 hours to respond to communications.

Parent Volunteers: Parent volunteering is integral to what makes Sumac thrive. Parents can participate in
various ways, both inside and outside the classroom.We ask that all parents volunteer for 3 hours per month.
Again, all volunteers must sign in and wear a badge.

1. Training: All family volunteersmust attend the Voyager Volunteer Summit. Families can find
meeting dates and times on our Annual Calendar on the school website. After this time, those
parents who have not attended a volunteer summit will not be permitted to volunteer in the
classroom without prior training and arrangements with the principal.

2. Scheduling: Please discuss this with your child’s teacher and room parent(s). Parents who can
commit to a particular time and day are requested to do so, as this will allow teachers to establish
a routine and even assign tasks that one person performs better on an ongoing basis. Most
teachers will have sign-ups for any volunteer opportunities at Back to School Night. Other school
volunteers will be requested to help via ParentSquare.
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3. TB Assessment: Parent volunteers at all LVUSD schools must complete a TB assessment from the
district nurse. Please contact the school health clerk at (818) 991-4940 x 25223.

Field Trips: Sumac L-STEM staff recognize field trips as integral to our experiential curriculum. Like math or
language arts, we welcome parent participation and support. In an effort for our students to get the most
learning out of field trips, siblings, family friends, and other non-volunteers are not permitted to attend field
trips. Please do not send your students extra money to purchase food or other items unless specifically
requested to do so by your child’s teacher. Purchasing from vending machines at a field trip site is strictly
prohibited.

All studentsmust have signed permission slips to attend field trips. Permission slips will be sent home before
each field trip. Students who do not have a signed permission slip will not be allowed to go on the field trip.

Celebrations and Classroom Birthdays: Classroom celebrations aim to promote cultural and social development. We
emphasize non-competitive, well-organized fun that focuses on giving to or helping out others. All classroom
parties/celebrations are under the direction of the teacher. We can only serve healthy food which adheres to
the LVUSDWellness Policy, available on the website.

Birthdays are celebrated in the classrooms, and the teachers will let you know how the class will acknowledge
your child’s special day. At Sumac, we do not allow food for birthday celebrations.

Lost library or classroom books and ACERs: Students and parents are responsible for lost or damaged
school-issued books or equipment. Failure to pay for these materials may result in a delay in the release of
school records.

Aftercare Programs:We have three aftercare programs on site: The Extra Minutes Club, The YMCA, and The
Cool Club. The Extra Minutes Club is only open to 1st -3rd-grade students with a sibling in 4th or 5th grade.
Both the YMCA and the Cool Club operate independently of Sumac. Enrollment, payment policies, staffing
issues, behavior, and all other issues or inquiries are to be handled through the YMCA and The Cool Club, run
by the City of Agoura Hills via Amy Jennings.

STUDENT HEALTH POLICIES
Medication: As per Ed. Code 49423, we can dispense only prescription medication accompanied by the
following:

- Prescription Bottle
- District form signed by the doctor and parents authorizing us to properly dispense medication

(Forms available in the Health Office)
Over-the-counter (OTC) medications such as Tylenol, Benadryl, cough drops, etc. cannot be administered by
the office without written statements from the doctor and parent (LVUSD Board Policy 320.06).

Returning to school after an injury or serious illness:When a child is injured on or off-campus and returns to
school with a cast, crutches, splints, etc., they need a doctor’s clearance explaining any limitations or special
instructions (i.e., “no physical activity for one week”). Cast/Crutch forms are available in the administration
office.Without medical clearance, a child may be excluded from school activities. For everyone’s safety,
students with stitches, crutches, casts, or splints will be excluded from outdoor play. Any medical appliance
worn at school must have a doctor’s note.
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We strive to be Waste Free: We strongly request that families use reusable containers instead of disposable
bags or containers. We strive for trash-free snacks and lunch across the campus. Candy, gum, and soda are
not permitted on campus.

Severe Food Allergies: Due to the increasing incidence of life-threatening food allergies, LVUSD has adopted a
“Nut Safe” policy. Sumac requests that parents identify alternatives to foods that contain tree nuts or traces of
tree nuts. To help manage this policy, it is important that students NOT share their lunches. Students with
known food allergies are requested to notify office staff and teachers.

Snack and Lunch: All students are requested to bring a lunch and a mid-morning snack to school. All grades
eat snacks and lunch outside. The procedure for lunch is to eat first and play after. A breakfast and lunch
program is available free for all families. We ask all families to complete the Free and Reduced Lunch Program
application, regardless of income level.

VOYAGER VALUES - STUDENT CONDUCT
Refer to the Comprehensive Student Positive Behavior Support Plan for a complete understanding of our
guidelines and philosophy in working with student behavior.

Sumac Code of Conduct: So that all students are safe and free to learn, students will:

1. Be Safe
2. Be Respectful
3. Be Responsible

Specifically; these Voyager Values translate to students who:
★ Come to school on time, prepared to learn.
★ Respect the rights, feelings, property, and personal space of others.

○ Refrain from verbal or physical abuse: teasing, insulting,
threatening, provoking, hurting, or profanity.

○ Strive to resolve problems using effective communication
and mutual agreement.

★ Follow the directions of school personnel and parent volunteers.
★ Keep dangerous objects away from school.
★ Keep all cell phones off and put them away during school hours

and on campus.
★ Keep electronic games and toys at home
★ Keep candy, soda, or gum at home.

Playground Voyager Values
Voyagers will keep our playground free from

● Profanity/Foul Language
● Taunting/Teasing
● Improper Use of Equipment/Space (including bathrooms)
● Out of Area playing
● Fighting/Play-Fighting
● Hands-on Others
● Ignoring/Disrespecting Adults

● Running After Play Period
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SUMAC L-STEM ELEMENTARY SCHOOL DRESS CODE
The way students dress has a direct impact on their attitude and performance. To maintain a respectful and
positive educational environment, Sumac and LVUSD enforce the following dress code:

This Dress Code is based on the California Education Code (35183.6) and the LVUSD Parent, Student, and Staff
Legal Notification Handbook.

Clothing or appearance that can create a class/school disturbance or distraction
that interferes with the learning environment or represents a danger to student
health or welfare is not permitted. (p. 22)

Students should wear comfortable clothing to move safely, participate easily in messy art projects, sit on the
floor, and do strenuous physical activities.

Students Must Wear:
● Shirts must be long enough to cover the torso with fabric in the front, back, and sides under the arms.
● Pants/jeans  or  the  equivalent  (for example, a skirt, sweatpants, leggings, a dress or shorts)
● Shoes that have a closed toe and back (flip flops, sandals, clogs, crocs, etc. are not ok)

Students May Wear:
● Sun protective clothing (including hats, caps, sunglasses) are permitted and encouraged when

outdoors.
● Tank top straps must be at least one inch wide (no strapless tops).

Students Cannot Wear:
● Outfits that show or appear to show underwear or buttocks.
● Baggy or oversized pants without a belt. Pants must be able to stay up and not fall.
● Shoes with high heels or skate wheels.
● Hanging chains and dangling jewelry (earrings, necklaces, and bracelets) that are safety hazards and

distractions cannot be worn in school.
● Clothing that depicts:

● offensive or vulgar language.
● inappropriate pictures or innuendos relating to sex, advertisements for alcohol, cigarettes, or

other controlled substances, breaking the law, violence, racial, ethnic, and racial slurs.

The consequence for noncompliance with the School Dress Code: Students will be sent to the office to call
their parent(s)/guardian for a change of clothing. If the office cannot reach a parent, the office will provide
appropriate replacement clothing for the day. The borrowed items must be washed and returned the following
day.

PARENT ORGANIZATIONS AND INVOLVEMENT
Parent Faculty Association (PFA): PFA is Sumac L-STEM’s all-inclusive parent-led volunteer group.  Its main
focuses are to fundraise and develop a strong community. PFA supports the mission of Sumac and exists to
develop strong social bonds by supporting parent education, school activities, active volunteerism,
celebrations, and special events.  The success of PFA depends on a sufficient number of parents who are
willing and able to contribute their energy and leadership to do this important work.  All parents are welcome
and encouraged to attend monthly meetings held on the first Wednesday of the month. Please check the
calendar on the school website for times.
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School-Site Council: School Site Council (SSC) is a group consisting of an equal number of parents and staff
members. SSC members are elected by the community for a 2-year term and oversee the expenditure of
state-allocated school improvement funds. Meetings are held five times yearly, and all
Sumac families are welcome to attend. Our school calendar and website will publish meeting dates before the
meetings.

English Learner Advisory Committee (ELAC): Our ELAC is a subcommittee of the SSC that informs and gathers
input from our families who primarily speak a language other than English in the home. The group meets twice
yearly to review school goals and funding appropriations and inform the focused needs of emergent bilingual
families.

PARENT PARTNERSHIP AGREEMENTS
Thank you for taking the time to read over the policies and procedures of our school. Please take a minute to
review the Parent Partnership Agreements in this packet, sign the form, and return it with your paperwork.

SCHOOL/HOME COMMUNICATION

School Website PFA Website ParentSquare Social Media

School Information
Calendar
District Information
Links
Teacher/Grade Pages
Student Resources

Open Access
School
Information
Calendar
After School
Enrichment

Closed Access
School and Class
Communications
Directory
Volunteer Tracking
Conference Sign-ups

Facebook
Celebrations, Community Events,
Articles

Twitter & Instagram
Celebrations, Updates, Reminders
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CAMPUS MAP
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AM Line Up Locations

Dismissal Locations

9
22/23 Sumac Student - Parent Handbook - Rev. 7/22 LL


